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Company registration

This flyer explains you how to activate Swibeco for your company.
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AxA Logi Log in to myAXA.ch with o
your company administrator
access. If your company is
not yet registered with
myAXA, click on "Register
now" to request registration.

Complete your
personal
information and
accept Swibeco
Terms &
Conditions

Contracts erotessionst . Mandatory
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Choose a password *

Click on the tile "Benefits for employees”.
This step can only be done by the admin
person.

Confirm your password *

Define a password for your personal
account
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Chosse the date you will be able ta invite your employees to join Swibecs. Before sending the invitaticns, don't forget
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X N te about Swibeeo to your employe
Thank you very much for your interest in Swibeco Merainto
D ictormation
Yoo et wer ucestolytranemitnd o Suibece
5 May 2024
e W neaded, you will be sble to madily this date up 1o
o
o e w e s s e e Lt i e

to keep  few days before the
wanscae this new benefit o your

R g

20 02 2 B M BB

M5 16 17 1@ 18

Accept the data exchange agreement
and click on “Complete the setup on Choose a launch date for your company
Swibeco”

o o !

Employess  Groups

Please complete the following infarmation:
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Please read and aceept the following contract to centinue. O meiores s mam o e e o e s s
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particular, in developing a web-based platform for this purpose. o
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— employees to join the Swibeco platform
whenever you want! Just click on “Send
invitations” to launch the emails.
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Accept Swibeco contract.


https://www.axa.ch/en/myaxa.html
https://www.axa.ch/en/myaxa/company-registration.html#/
https://www.axa.ch/en/myaxa/company-registration.html#/
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Employee management

This flyer explains you how to manage your employees on Swibeco.

The whole employee management is done directly on the Swibeco platform.
To access the employee management space, login with your admin account,
then click on the small gear up right and click on “Employees” (1) in the left
menu. You can then create your employees (2).

On launch day, you can invite your employees to join the Swibeco platform
whenever you want! Just click on “Invite” (3) to launch the emails!
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We have a dedicated detailed documentation for every feature linked to
employee management on Swibeco, such as:

Add a new employee

Add several employees via CSV file

Edit the invitation email text

Announce the launch to your employees (template available here)
Invite your employees to join Swibeco

Manage groups

Update employee(s)

Delete employee(s)
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Access employee management documentation
clients@swibeco.ch | +41 41 360 43 43 | www.swibeco.ch


https://swibeco.ch/static/Marketing/hrpack/MKT_I_email-template-axa-en.docx
https://swibeco.ch/static/Marketing/docs/axa/ITP_P_user_management_HR_admin_EN.pdf
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